CERTIFICATE REQUEST FORM FOR PROFESSIONAL MASTER PROGRAMMES
AND SPECIALIZATION/TRAINING COURSES

Pursuant to Article 15 of Law 183/2011, the certificates to be submitted to public bodies and to providers of public services are always replaced
by self-certifications. The University of Milano-Bicocca shall only issue stamped certificates bearing the following wording: "This certificate cannot
be submitted to public bodies or to private providers of public services." This wording is provided only on certificates to be used in Italy. If you
need a certificate to be used abroad, please specify it on the request form and choose which language (Italian or English) the certificate is issued.
The certificate will bear the wording “The certificate is issued only for foreign countries”.

SHUAENT NAME AN SUIN A . .. ottt ettt et et e e et ettt e et e e e et e e e e et et s e e e et e et e te e e aeeee e aeeeenaes

bornin ... Nation/Province...........c.coooeiiiiiiiiieninnnnns (o] o DR
Student number........................ cellphone...........oooveeiiiinn . email.......cooovii i
Enrolled forthe a.y.. ccccccvvvveveenennnn. [, to the

First level professional master programme (master universitario di | livello)
Second level professional master programme (master universitario di Il livello)
Specialization course (corso di perfezionamento)

Training course (corso di formazione)

Applies for the following certificate

Certificate type: to be n. of n. of copies
used |[copiesin| in English
abroad Italian
Enrollment

Enrollment for residence permit

Enrollment, transcript of records and administrative data

Enrollment and transcript of records

Degree certificate

Degree certificate for residence permit

Degree certificate and transcript of records

Duplicate of participation certificate in specialization or training course

O The certificate(s) will be picked by appointment
You can pick your certificate at the master office counter (by appointment), or delegate anyone else to pick
it for you (please provide him/her with a signed authorization and a front/back copy of your ID)

The certificate(s) must be sent to the following address:
(The estimated cost is €10.00 for shipping to Italy or €15.00 for shipping abroad. The University of Milano-
Bicocca does not accept any responsibility for the non-delivery of documents)

o Lo | ===



@ The certificate(s) is/are asked to be anticipated by email (an appointment for collecting it/them
will be made in a second moment)

O The due stamp duties will be delivered when | collect my certificate(s) by appointment
or

@ | apply to issue a payment form “pago PA” to pay the due stamp duties (and the eventual
shipping cost) remotely

The personal data will be processed according to D. Lgs. N. 196 of 2003 (Code concerning the personal data security) and its following
amendments and integrations and to the Regulations UE 2016/679 (General Regulations about data security)

INSTRUCTION FOR CERTIFICATE(S) REQUEST

The certificates can be requested by filling out the form given above and sending it, along with copy of ID, via email
to carriere.academy@unimib.it

According to the Italian regulation?, the University exclusively issues stamped certificates that are only valid and usable
in private relationships, which will bear the wording required by law: “This certificate may not be submitted to public
administration bodies or private managers of public services”. This wording is provided only on certificates to be used
in ltaly.

If you need a certificate to be used abroad, please specify it on the request form and choose which language (Italian
or English) the certificate is issued. The certificate will bear the wording “The certificate is issued only for foreign
countries”.

Stamp duty of €16.00 is required:
e for the certificate application form;
e for each individual certificate.

After receiving the certificate request form, the master office will issue the payment form “pago PA”, that can be
downloaded from the personal account page on “segreterie online”. However international payments must be made
through one of the following ways:

- through Credit Card by accessing the website: https://pagofacile.popso.it/en/web/guest/spontaneo

Select one of the following fields: - Organisation: UNIV. STUDI MILANO - BICOCCA - Code Payment Reason

Reason: Name, Surname, certificate stamp duty - Amount: according to the number of certificates requested and any
shipping costs.

- through bank transfer to: Universita degli Studi di Milano-Bicocca — Piazza dell’Ateneo Nuovo, 1 — 20126 Milano, at:
Banca Popolare di Sondrio - Agenzia n. 29 Bicocca - Piazza della Trivulziana, 6 - 20126 Milano IBAN: IT87 K056 9601
6280 0000 0200 X71; SWIFT CODE: POSOIT22XXX; payment description: name surname certificate stamp duty.

After the payment, please sent the receipt of payment to carriere.academy@unimib.it

You may also choose to deliver the due stamp duties when you collect your certificate by appointment (please specify
it in your request form)

You can pick your certificate at the master office counter (by appointment), or delegate anyone else to pick it for you
(please provide him/her with a signed authorization and a front/back copy of your ID)

1 Article 15 of Law 183/2011, which came into force on 1 January 2012, made amendments to Presidential Decree 445/2000,
containing the Consolidated Law on Administrative Documentation: in particular, it states that “Certifications issued by the public
administration with regard to status, personal qualities and facts are valid and usable only in relations between private individuals. In
relations with public administration bodies and managers of public services, certificates and sworn affidavits are always replaced by
the declarations referred to in Articles 46 and 47 of Presidential Decree 445/2000” (self-certificatio


mailto:carriere.academy@unimib.it
https://s3w.si.unimib.it/Home.do;jsessionid=F681A308218BE6E283C89D8EA7A8ED49.esse3-unimib-prod-02?cod_lingua=eng
https://pagofacile.popso.it/en/web/guest/spontaneo
mailto:carriere.academy@unimib.it

You can request the certificate to be sent to your home, which must be correctly stated on the request. It will be sent
by registered mail.

The estimated cost is €10.00 for shipping to Italy or €15.00 for shipping abroad. The University of Milano-Bicocca
does not accept any responsibility for the non-delivery of documents.
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